[bookmark: _GoBack]Essay 4 Checklist
	|_|
	If you copy a phrase of more than two words from a source, those words must go in “quotation marks,” and the source must be cited.

	|_|
	Quoted words must appear in your essay exactly as the words appear in the original source. 

	|_|
	Make sure that every quotation is integrated into one of your own sentences: never allow a quotation to stand alone in your essay.

	|_|
	Use the correct punctuation as you integrate quotations:
· Complete sentence: “quotation” (colon).
· Someone says, states, asks, “quotation” (comma).
· No punctuation in most other situations.

	|_|
	Use just one space before the parenthetical citation, with no other spacing.
· This is “incorrect”(source).
· This is “incorrect” ( source).
· This is “correct” (source).

	|_|
	A comma or period never goes in front of the parenthetical citation. 
· This is “incorrect.” (source)
· This is “incorrect,” (source).

	|_|
	If you have an author for a source, put only the author’s last name in parentheses.
· This is “incorrect” (full name).
· This is “correct” (last name). 

	|_|
	If you cite a source with numbered pages, make sure to include the page number with citations, but do not put any punctuation between the source and the page number.
· This is “incorrect” (source, 16)
· This is “correct” (source 16).

	|_|
	If you cite the title of a Web page in parentheses, and that title is in quotation marks on the Works Cited page, then the title should be in quotation marks in the parenthetical citation.
· This is “incorrect” (Title).
· This is “correct” (“Title”).

	|_|
	Whatever appears in parenthetical citations in your essay must match whatever begins the listing for the source on the Works Cited page. 

	|_|
	The works on the Works Cited page should be in alphabetical order.

	|_|
	The Works Cited page should be double spaced, with no extra spacing anywhere.



