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Essay 4 Tips and Reminders

Topics and Purpose
· Your purpose is to persuade people to agree with you. This should be a persuasive essay—avoid making your essay more informative than persuasive.

The Development of Ideas
· At least three online sources are required—you must use material from at least three sources in your paper (quotations, paraphrases, or summaries), and at least three sources must be listed on the Works Cited page.
· Use credible sources that are not overly biased.
· Do not rely heavily on information from just one source.
· Use supporting material from at least two different sources in each body paragraph.
· Back up everything with facts.
· Address the opposing point of view. 

Using and Citing Quotations
· Don’t lose control of your paper because of too many quotations from sources. Look at each body paragraph—how much of it is made up of quotations?
· Avoid long quotations.
· Copy all quotations exactly as the words appear in the original source.
· Whatever you cite for a source must be the first information given for that source on the Works Cited page (the author’s last name or the title of the source).
· Cite sources correctly
· Author’s last name 
· (Smith)
· (Smith 247)
· (Smith and Jones)
· (Jones, et al.) = more than two authors
· Title of the essay, in quotation marks, if no author is give (“Time for Change”).

· Do not repeat the author or title of the source in parentheses if it is already given in your sentence.
· Cite page numbers for a source only if you can see the page numbers on the screen.
· Use correct spacing and punctuation with citations: “Quote” (Jones 247).
· There is no need to give the title of the article in your sentence, as in 
In the article “Time for Change in the United States,” Arthur Jones says that.… 
· Integrate all quotations, with correct punctuation.
· Complete sentence: “quotation”
· Someone says or states, “quotation”
· If the two rules above do not apply, no punctuation (usually)
· Avoid plagiarism! If you copy more than just a couple of words in a row from a source, those words must go in quotation marks, and your source must be cited.
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